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It is extremely important that we give our clients “Peace of Mind” when considering any new employee for their home - so the following background checks must be performed on all new applicants:

· Criminal Records

· Workman’s Compensation Claims

· Credit Report

· Driving Record

If you have a recent copy (within 1 year) of the aforementioned reports, please include them with your application.  

If not and you are a resident of the State of Maryland, Precise Home Management can obtain reports in matter of a day or two.  For those residing outside of Maryland, our investigative service company informs us that it may take up to two weeks to obtain an out-of-state background check.

Since it is crucial for us to present this information to our clients prior to your interviewing with them, there are times when we need to expedite the turn-around-time of producing a copy of your background check in the event a client wants to meet with you as soon as possible.  In such an instance, we ask that you contact a local investigative company in your state or county to have the background checks performed.  But in any case, please fill out the attached authorization form and include it with application form and resume.

- Precise Home Management will reimburse applicants for the cost of the background check if a successful placement is made.
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CRIMINAL HISTORY RECORDS INVESTIGATION REQUEST

Division: _____________________________          Client: ______________________________________

Date of Request: _______________________          Requested By:________________________________

Telephone No.: ________________________           Fax No.:____________________________________ 

APPLICATION FOR:                              EMPLOYMENT

To POE:  Please conduct a criminal history records investigation on the following applicant:

LAST NAME:_____________________________MAIDEN/SUFFIX:_______________

FIRST NAME:____________________________MIDDLE NAME:_______________________________

DATE OF BIRTH:_________________________SOC SEC #____________________________________

PRESENT ADDRESS:___________________________________________________________________

CITY:_________________________________STATE____________________ZIP:__________________

DRIVERS LICENSE NO._____________________________________STATE_____________________

APPLICANT’S PHONE NO.’S: DAY:_________________________EVENING:____________________

Please conduct this investigation in the following jurisdiction(s):

_____MD State Police                                       _____MD Criminal Courts (JIS)  

_____PA Sate Police                                          _____PA by County   

_____VA State Police                                        _____VA by County               

_____VA Northern Package                              _____VA Central Package

_____DC Metropolitan Police                            _____DC Superior Court  

_____Other:  State:__________________         _____County:____________________________________

***********************PLEASE DO NOT WRITE BELOW THIS LINE***********************

___no record in subject’s name                          ___the following(SEE BELOW)

___Please have subject contact Ms. Hayes of our office so that we may finalize this                    

      investigation.

___The integrity of this investigation may be compromised if client does not provide 

      complete identifiers including full middle name, date of birth., suffix and/or maiden name.

______________________________________________________________________________________

OPERATOR:______DATE OF SEARCH:______CALLED TO:________ON:________FAX’D________

MD: $______    OTHER STATEWIDE: $______   OTHER COUNTY: $_______      TOTAL:$_________

EMPLOYMENT CONSUMER REPORT AUTHORIZATION
I hereby affirm that my answers to the foregoing questions are true and correct and that I have not knowingly withheld any fact or circumstance which would, if disclose, affect my application unfavorably.

I acknowledge receipt of the Employment Consumer Report Disclosure and the summary of consumer rights entitled, A Summary of Your Rights Under the Fair Credit Reporting Act.

I authorize you to secure an investigative consumer report for employment purposes which may include, but not necessarily be limited to, a criminal history records investigation, an MVA driving record, verification of education and verification of employment history.

I authorize your consumer reporting agency, Property Owners' Exchange Inc., to verify any and all information contained in this application and to inquire into my character, general reputation, personal characteristics and mode of living. I release all concerned from liability in connection with any information they give.  Any misrepresentation made in this application will be sufficient cause for cancellation of the application and/or for separation from the company’s service if the company employs me.

I understand that I have the right, under Section 606(B) of the federal Fair Credit Reporting Act, to make a written request within a reasonable time for a complete and accurate disclosure of the nature and scope of the investigative consumer report.  

_________________________                        _____________________

Name                                                                 Date
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Fill out only this section
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